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Top-up Grant Form

[image: image1.jpg]Club Details

Club Name
      
Account Balance £     
Amount requested 
£     

Your Details

Title

     
First Names
     
Surname

     
Position  
     


What will this money be used for?

Please note we have no knowledge of your request. Please be as detailed as possible when filling this section out.

Please state why you would like a top up grant? (Event, equipment etc and breakdown of costs amounts)

     
How will this money benefit your members?
     
Why do you need this money? ( I.e. Only made aware of this now, no funds left in account.) 
     
Confirmation

I confirm to the best of my knowledge all the information I have stated to be true.

	Signed (President) 

     
	Dated 

     

	Signed (Treasurer) 

     
	Dated 

     


Top-up Grant Form(Guide)

How much can I apply for?

Your clubs treasurer will put in a grant form at the start of the term to help fund your activities. There is a limited amount of money put aside in case of emergencies and as such you should be realistic. If you have any questions speak to your Activities and Volunteering Sabbatical or Sports and Societies Coordinator.

What do I do with this form?

Please make sure you have completed all sections and the president and treasurer have signed the form. You can bring it into the SU (signed) or email it from a registered email address (one we have listed on our records). 

How long will it take to receive the money?

The process should take no longer than 5 working days. However if it is an emergency please ask what can be done.

What if I don’t get allocated the money?

There is always the option of fundraising for the money. Please ask for more details.

Other information

Each form is taken on a case-by-case basis and will be looked at individually

Contacts

Tom Beaman

Sports and Societies Coordinator

activities@su.arts.ac.uk
0207 514 6270
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